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DRAFT MINUTES OF THE ORDINARY MEETING OF TEYNHAM PARISH COUNCIL HELD ON TUESDAY 21ST OCTOBER 2025 AT TEYNHAM COMMUNITY HALL, 89 STATION ROAD, TEYNHAM AT 7.30PM.


Present: Cllr Brodigan, Cllr Dunne, Cllr Jessup, Cllr Mann, Cllr Mcdonald, 
Cllr Townson (Chairman), Cllr Sharman, Clerk Hayley Steel.

Absent: Cllr Saromi

1. Apologies for absence

Cllr Simester, Cllr Barnett, Cllr Dixon, SBC Speed, SBC Bowen and KCC Lehman.

2. Declarations of Interests on Items on the Agenda.

Cllr Townson declared an interest as he is the owner of Frognal Farmhouse and we will be discussing Highsted Park Inquiry.

3. To confirm that any changes to the Registers of Interests have been forwarded to the Monitoring Officer.

None.

4.Public Session for 20 minutes to allow members of the public and Councillors with pecuniary interests to speak for no more than three minutes in respect of the business on the agenda.  A question shall not require a response at the meeting nor start a debate on the question.

No members of the public were present.

5.Receive an update from ward and county councillor(s) on items relating to the parish of Teynham (max 5 mins each).

No ward of county councillors were present.

6.To approve the minutes of the Ordinary Parish Council Meeting on Tuesday 16th September 2025.

It was moved by Cllr Dunne, seconded by Cllr Jessup and

RESOLVED: “That the minutes of the Ordinary Parish Council Meeting on Tuesday 16th September 2025 be taken as a true record.”

7. Matters Arising.

None.




8. Chairman’s update (Sent in advance).

Chair’s Update
There is a lot going on at the moment. Here is a brief update. 
Correspondence: 
· Invitation received to join the Remembrance Sunday Service, St Mary’s.
· Invitation to review/update KCC’s Highway Improved Plan for our area. Will circulate. 
· Successful grant for High Ball Fence.
Flower Festival: Thanks to Clerk Hayley Steel and Cllr Patricia Dunne for the excellent flower and produce display at St Mary’s Church. Also, sincere thanks to councillors and residents for their generous contributions — a true community effort.
Meadow: Tree reduction and bush management look excellent. Thank you to Dave Gurney. 
Children’s Play Equipment: Thanks to Cllrs Lisa Simester, Colin ​​Jessup, Patricia Dunne, Fay Macdonald, Kate Barnett and Clive Brodigan for their help in the Meadow. Details later in the meeting. 
Fundraiser: thank you to Hayley, Patricia Dunne, David Mann and the WI Team for a successful Afternoon Tea event.  £632 raised for the Action Group.
Litter Pick: Successful event — 25 bags collected by around 20 volunteers and councillors. Thanks to Swale BC for prompt rubbish collection within an hour.
Defib: Great to see the defib back and operational. Thanks Clive. 
Attended:
· LKPC Annual Parish Meeting: Topics included Kent Air Ambulance and Lynsted Community Kitchen Garden. An engaging meeting format.
· KALC Swale Area Committee: Community Governance Review, starts Dec 2025
· Highsted Park Planning Inquiry: Conditions Day #1
Hosted: Highsted Park Planning Inquiry — thanks to neighbouring parishes for attending (Beverly Smith, Tongue PC & Steve Coates, Doddington PC). Attendance was small but important to provide this type of opportunity. 
Email & Website: teynhamparishcouncil.gov.uk live. Opportunities to refresh content.
Financial Reporting: First glance at the new financial reports look very good. Thank you to Hayley for putting in the time to enter the data. Committees please gather feedback 
Finally, thank you to Fay and Colin for offering to share their comments on their first 6 months as councillors. 

9.Committee Structure and Governance: To discuss current issues regarding he Council’s committees, to agree that the Chair will draft and circulate an options paper reflecting the discussion, and that the paper will be considered and agreed at the next Full Council meeting.

It was agreed to carry this over to the next meeting.

10. Community
10.1 To note that the Afternoon Tea event raised funds of £631 for the Action Group towards the costs of the Highsted Park Inquiry and that all costs incurred for the event were covered by a donation. No event costs were incurred by Teynham Parish Council.

Noted



10.2 To note that the Litter Pick event went ahead on 20 September and we thank everyone who took part on the day. 

Noted.

10.3 To note that Teynham Parish Council’s display for the Flower Festival at St Mary’s Church was well received. Many thanks to everyone who contributed flowers, fruit, vegetables, or their time—it was truly a community effort.

Noted.

10.4 To agree the budget for the Christmas events and tree. 

It was moved by Cllr Dunne, seconded by Cllr Mcdonald and 

Resolved: “That the Parish Council agree the budget for the Christmas activities not to exceed £900”.

10.5 To agree to adopt the 2026 KALC Community Awards Scheme (see briefing notes). 

It was moved by Cllr Mcdonald, seconded by Cllr Dunne and 

RESOLVED: “That Teynham Parish Council adopt the 2026 KALC Community Awards Scheme.”

10.6 To consider a community group for Freedom of the Parish (see briefing notes).

It was agreed to look into the KALC Community Award scheme first to get ideas.

11.Finance & GP
11.1 To approve/note expenditure since the last meeting.
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It was moved by Cllr Brodigan, seconded by Cllr Mcdonald and 

RESOLVED: “That Teynham Parish Council approve the expenditure since the last meeting.”

11.2 Approve invoices for payment.

Nothing to approve.

11.3 Receive update on authorised bank signatories.

The Clerk informed the Council that Cllrs Simester and Mann have now been added as signatories.  We will now go ahead and add Cllr Townson as previously agreed.

11.4 To note the conclusion of the Audit notice for 2024/25 has been displayed on noticeboards and website and copies circulated to the Parish Council.

Noted.

11.5 To note bank reconciliations for April to September 2025.

Noted.

11.6 To agree the Preparations for Change of Registered Address (see attached papers)

Preparations for Change of Registered Address
	Background:


	The Parish Clerk will be moving house on 1 November 2025, which means the Council’s registered address must also change. 
The Council needs to agree how to manage this change to ensure continuous correspondence and compliance with statutory requirements.

	Decision Required
	1. To agree the process and timing for updating the registered address.
2. To approve postal redirection and associated cost.
3. To authorise the Clerk to notify all relevant bodies and providers of the change of address.

	ACTIONS TO BE AGREED

	1. Confirmation
	The Parish Clerk confirms the full new address to all members of the council, via email, including the start of tenancy.

	0. Notifications
	Inform the following organisations and groups
Statutory, Financial & Legal
· Swale Borough Council (HIGH PRIORITY)
· Monitoring officer
· Parish Council Contact List 
· Finance Team 
· Kent County Council
· Kent Pension Fund
· Bank (HIGH PRIORITY)
· HMRC (HIGH PRIORITY)
· Internal auditor (HIGH PRIORITY)
· Insurance provider (HIGH PRIORITY)
· Information Commissioner’s Office (ICO)
· KALC and NALC records
· Public Works Loan
Suppliers & Contractors
· Focus on suppliers who send us invoiches by post
Communication channels
· Website (‘contact us’ page)
· Noticeboards
· Stationery/headed paper
· Email footer (for Clerk)

	0. Redirection
	Proposal:  A Royal Mail redirection will be arranged from the current address to the new address for xx months, to ensure no correspondence is lost during the transition.
Cost: 
· Up to 3 months 	£274.50
· Up to 6 months 	£403.00
· Up to 1 year 		£649.00



	It was moved by Cllr Brodigan, seconded by Cllr Jessup and 
	
RESOLVED: “That the Parish Council follow the proposed preparations for the Clerk’s change of address and to divert the post for three months at a cost of £274.50.”
 
11.7 Receive first draft of new financial report (Scribe software).

[image: ][image: ]
The Clerk talked the Council through the report and has asked if feedback can go through the committees.


11.8 To note dates for Committee meetings to prepare budgets for 2026-27.

It was noted that the meetings are as follows:-

Tuesday 4th November 10am Amenities Committee Meeting
Tuesday 11th November 10am Community Hall Committee Meeting
Tuesday 25th November 7.30pm Finance & General Purposes Committee Meeting
Tuesday 9th December 7.30pm – Budget/Precept Parish Council Meeting

The Clerk informed the Council that she will be preparing the Agenda’s and Financial reports by Friday 31st October to send to the committees.

11.9 To agree to switch Bank Accounts from Natwest Bank to Unity Trust Bank, and get guidance from internal auditor when is the best time to do this.

It was moved by Cllr Mcdonald, seconded by Cllr Dunne and

RESOLVED: “That Teynham Parish Council agree to switch Bank Accounts from Natwest Bank to Unity Trust Bank, and get guidance from internal auditor when is the best time to do this.”

11.10 To consider and approve interim operational arrangements during the Clerk’s forthcoming leave (commencing 5 November 2025).

The Clerk will work with the Chair to ensure preparations are made for the Clerk’s medical leave, and shared within the full council.

11.11 To note that the NALC pay scales for 2025-26 have been published and based on this information to agree the Clerk’s back pay of £399.42 and agree new rate going forward from 1st November.

The Council noted the National Association of Local Councils (NALC) recommended pay awards for the 2025/26 financial year.

It was moved by Cllr Brodigan, seconded by Cllr Mcdonald and 

RESOLVED: “That the Parish Clerk’s salary be updated in line with the NALC agreed national pay award, backdated to 1 April 2025 and that the Finance & General Purposes Committee will calculate and confirm the revised salary figures in accordance with the agreed pay scales.”

11.12 Reflections from New Councillors: Experience and Opportunities.

Cllr Mcdonald noted that she has enjoyed her first six months on the Council and found it interesting to see how much the Parish Council do for the Community.

Cllr Jessup noted that time has “flown by” and he is really enjoying the experience .  He thanked fellow Councillors and the Clerk for helping him settle in.  He did note that he felt sometimes things get lost such as the issue of the station and asked if we could have a permanent list of ongoing issues so we can see where we are every month.

The Chairman acknowledged this and thought that was a good idea.

11.13 To note the updated Health & Safety overview and work in progress (see briefing notes).

It was noted that significant progress has been achieved with Health & Safety reviews since the July update.

12 Planning
12.1 Receive update on Hightsted Park Planning Inquiry, including Action Group activities and funding. 

The Planning Inquiry has restarted, and currently reviewing conditions.  Cllr Townson informed the Council that The Action Group had now raised £42k and are expecting a bit more in from this weekends quiz and a further donation.  We therefore have enough to cover our costs for the inquiry.

13 Community Hall
13.1 FIRE ALARM: To (a) note that we missed the deadline for applying for the SBC Infrastructure Grant and to (b) agree to authorise expenditure of up to £3,000 to cover the full cost of the fire alarm (waiting for quote expected to be lower).

This is in progress and was agreed to be referred back to the Community Hall Committee who meet on 11th November and will address this then.

13.2 To (a) note that the basic asbestos survey was carried out, and on their advice a full survey is being recommended (b) to approve expenditure of up to £500 for the full asbestos survey (statutory requirement).

This is in progress and was agreed to be referred back to the Community Hall Committee who meet on 11th November and will address this then.

13.3 To (a) note that the Fixed electrical wiring has been tested and remedial work required (b) to approve the cost up to xxx

This is in progress and was agreed to be referred back to the Community Hall Committee who meet on 11th November and will address this then.

14 Amenities
14.1 To receive an update on essential works being carried out on the Meadow.

The replacement swings have been ordered and the Clerk is going to check with our insurers as to whether we can install them ourselves.

15 Streetlights
15.1 To (a) note that we missed the deadline for applying for the SBC Infrastructure Grant and to (b) agree to upgrade the Streelights over a period of up to two years to make them more economical and add this to our budget for 2026/27.

It was agreed to refer this to the Amenities committee who meet on 4th November and this will be added to the Agenda.

15.2 To note that our new energy supplier has changed.

It was noted that our new supplier is Valda.

15.3 To receive an update on Streetlight No. 44.

It was agreed to refer this to the Amenities committee who meet on 4th November and this will be added to the Agenda.

16 Editorial
16.1 Receive update on the.gov.uk domain address and the new email addresses

The Chairman noted that the website and email addresses have changed, there are a few minor teething problems but he hopes they will be rectified by the end of this week.

17 Reports of Committee Chairmen 
17.1 Planning – Nothing to report
17.2 Amenities – Meeting on 4th November
17.3 Finance and General Purposes – Meeting on 25th November
17.4 Editorial – Nothing to report
17.5 Teynham Community Hall – Meeting on 11th November

18 Reports by representatives on outside organisations 
18.1 TVHMC – meeting took place and was attended by Cllrs Brodigan, Mcdonald and Dunne.
18.2 KALC Swale Area Committee – The Chairman attended this meeting on Monday 20th October.

19 Advance Notice of Items for the Agenda of next Ordinary Meeting. 

Please send to the Clerk.

20 To note the next meeting dates 
Tuesday 9th December 2025		Budget/Precept & Ordinary Meeting

21 Chairman’s Closing Remarks

The Chairman thanked everyone for coming and the meeting closed at 9.52pm.




image3.jpg
Listing of Payments & Receipts in each Code for All Cost Centres

Teynham Parish Council

(Between 17-09-2025 and 21-10-2025)

21 October 2025 (2025 - 2026)

249
250

24/09/2025
26/09/2025

Code Number

Vchr.
135
136
137
138
141
142

Date
18/09/2025
19/09/2025
22/09/2025
23/09/2025
29/09/2025
30/09/2025

Code Number

Vchr.
200
201
202
203
204
205

Date
18/09/2025
19/09/2025
22/09/2025
23/09/2025
29/09/2025
30/09/2025

Code Number

Vchr.
163
164
272
275
277
278

Date
06/10/2025
08/10/2025
10/10/2025
13/10/2025
13/10/2025
15/10/2025

Code Number

Vchr.
167
238
241
268
269
281

Date
17/10/2025
19/09/2025
22/09/2025
06/10/2025
06/10/2025
17/10/2025

General Account
General Account

44 Automatic transfer from reserve accou

Invoice No

Minute

Bank

General Account
General Account
General Account
General Account
General Account
General Account

Cheq. No.

48 Automatic Transfer to current account

Invoice No

Minute

16 Christmas

Invoice No

Minute

Bank

Reserve 1 Account
Reserve 1 Account
Reserve 1 Account
Reserve 1 Account
Reserve 1 Account
Reserve 1 Account

Bank

General Account
General Account
General Account
General Account
General Account
General Account

17 Coffee Morning (Drop in Cafe)

Invoice No

Minute

Bank

General Account
General Account
General Account
General Account
General Account
General Account

Cheq. No.

Cheq. No.

Cheq. No.

Payment - Automatic transfer from curre
Payment - Automatic transfer from curre

Subtotal for Code:

Description

Receipt - Automatic transfer from resen
Receipt - Automatic transfer from resen
Receipt - Automatic transfer from resen
Receipt - Automatic transfer from resen
Receipt - Automatic transfer from resen
Receipt - Automatic transfer from resen

Subtotal for Code:

Description

Payment - Automatic Transfer to curren
Payment - Automatic Transfer to curren
Payment - Automatic Transfer to curren
Payment - Automatic Transfer to curren
Payment - Automatic Transfer to curren
Payment - Automatic Transfer to curren

Subtotal for Code:

Description
Receipt - Christmas Market Stallholders

Natwest Bank
Natwest Bank

Supplier

Natwest Bank
Natwest Bank
Natwest Bank
Natwest Bank
Natwest Bank
Natwest Bank

Supplier

Natwest Bank
Natwest Bank
Natwest Bank
Natwest Bank
Natwest Bank
Natwest Bank

Supplier
Andy Goldsmith

Receipt - Christmas Market Stallholders Sandy Browning

Payment - Christmas Market 2025
Payment - Christmas Market 2025
Payment - Christmas Market 2025
Payment - Christmas Decorations

Subtotal for Code:

Description

Receipt - Drop in cafe
Payment - Drop in cafe
Payment - Drop in cafe
Payment - Drop in cafe
Payment - Drop in cafe
Payment - Drop in cafe

Subtotal for Code:

o

ity [ []]Scribe

Shein
Shein
Shein

Home Bargains
Christmas

Supplier

Teynham Parish Council
Marks & Spencer
Co-op

Marks & Spencer
Co-op

Sainsburys

X
X

Automatic Bank transfer from ct

Vat Type

>R XX X

>

Automatic transfer from reserve

Vat Type

>R X X X

>

Automatic Transfer to current ac

Vat Type

XKoo oX X X X

Vat Type
X

X
X
X
X

Ed

Coffee Morning (Drop in Cafe)

Net Vat Total
Net Vat Total
Net Vat Total
20.00 20.00
20.00 20.00
-201.27 -201.27
-62.01 -62.01
-1.25 -1.25
-11.96 -11.96
£-236.49 £-236.49
Net Vat Total
754.50 754.50
-42.60 -42.60
-16.92 -16.92
-30.60 -30.60
4.19 -4.19
-33.55 -33.55
£626.64 £626.64
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Teynham Parish Council

Listing of Payments & Receipts in each Code for All Cost Centres

(Between 17-09-2025 and 21-10-2025)

21 October 2025 (2025 - 2026)

Code Number
Vchr. Date
139 24/09/2025
276 13/10/2025

Code Number
Vchr. Date
243 22/09/2025

Code Number
Vchr. Date
242 22/09/2025

Code Number
Vchr. Date
261 14/10/2025
271 09/10/2025
273 13/10/2025

Code Number
Vchr. Date
237 18/09/2025
239 19/09/2025
247 23/09/2025
248 24/09/2025
267 06/10/2025
280 17M10/2025

Code Number
Vchr. Date

161 01/10/2025
265 01/10/2025

Code Number
Vchr. Date

165 14/10/2025

Code Number
Vchr. Date

52 Donations
Invoice No  Minute Bank
General Account

General Account

54 Event Afternoon Tea Highsted
Invoice No  Minute Bank
General Account

56 Flower Festival
Invoice No  Minute Bank

General Account

12 IT/Software
Invoice No  Minute Bank
Hall Account
General Account

General Account

1 Office Supplies
Invoice No  Minute Bank
General Account
General Account
General Account
General Account
General Account

General Account

36 Salary
Invoice No Bank

General Account

Minute
General Account
59 Streelighting energy refund
Invoice No  Minute Bank

General Account

55 Streetlighting Energy
Invoice No  Minute Bank

Cheqg. No.

Cheq. No.

Cheq. No.

Cheqg. No.

Cheq. No.

Cheq. No.

Cheqg. No.

Cheq. No.

Description Supplier Vat Type
Receipt - Donation to cover cost of Aftel _ X
Payment - Remembrance Sunday Wre: Royal British Legion X
Subtotal for Code: ~ Donations
Description Supplier Vat Type
Payment - Supplies for atemoon tea fu Sainsburys X
Subtotal for Code: ~ Event Aftemoon Tea Highsted
Description Supplier Vat Type
Payment - Flower Festival St Mary's Church Teynham X
Subtotal for Code: ~ Flower Festival
Description Supplier Vat Type
Payment - Office supplies Google X
Payment - Dara Protection ICO X
Payment - Clerk telephonefinternet Hayley Steel S
Subtotal for Code: ~ [T/Software
Description Supplier Vat Type
Payment - Office supplies Amazon X
Payment - Office supplies Amazon X
Payment - Office supplies Amazon X
Payment - Office supplies Amazon X
Payment - Office supplies Amazon X
Payment - Office supplies Amazon X
Subtotal for Code: ~ Office Supplies
Description Supplier Vat Type
Receipt - Clerk Salary Hayley Steel X
Payment - Clerk Salary Hayley Steel X
Subtotal for Code: ~ Salary
Description Supplier Vat Type
Receipt - Streetlighting Energy Costs ~ Npower L

Subtotal for Code: Streelighting energy refund

Description Supplier Vat Type

o

ity [ []]Scribe

Net Vat Total
200.00 200.00
-74.99 -74.99
£125.01 £125.01
Net Vat Total
-118.15 -118.15
£-118.15 £-118.15
Net Vat Total
-16.95 -16.95
£-16.95 £-16.95
Net Vat Total
-1.59 -1.59
-52.00 -52.00
-37.92 -7.58 -45.50
£-91.51 £-7.58 £-99.09
Net Vat Total
-21.49 -21.49
-19.33 -19.33
-10.99 -10.99
-9.00 -9.00
-12.99 -12.99
-29.83 -29.83
£-103.63 £-103.63
Net Vat Total
-1,617.50 -1,617.50
£-1,617.50 £-1,617.50
Net Vat Total
2,389.35 119.47 2,508.82
£2,389.35 £119.47 £2,508.82
Net Vat Total
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Teynham Parish Council

isting of Payments & Receipts in each Code for All Cost Centres

(Between 17-09-2025 and 21-10-2025)

21 October 2025 (2025 - 2026)

240 19108/2025
24 2300/2025

General Account
General Accaunt

Code Number
vehr. Date  Involce No
253 3009/2025
254 3000/2025
255 30M8/2025
274 1301072025

58 Streetlighting Maintenance
Minute  Bank
General Account
General Account
General Accaunt

4085 General Accaunt

Cost Centre  Planning

Code Number
vehr. Date
245 23m8/2025
246 2300/2025
251 200812025

40 Planning Support
InvolceNo  Minute  Bank
General Accaunt
General Accaunt

General Account

Cheg. No.

Cheq. No.

Payment - Streetighting Energy Costs ~ Npower L 238035 19.47 250882
Payment - Streetighting Energy Costs ~ Npower L 272099 -136.05 2857.04
Subtotal for Code: ~ Streetighting Energy £511034 £255.5) £5.365.88

Description Supplier vat Type Net vat Total
Payment - Streetighting Maintenance ~ Streetights s 118047 236,08 141656
Payment - Streetighting Maintenance ~ Streetights s -105.00 -21.00 -126.00
Payment - Streetighting Maintenance ~ Streetights s -165.00 33,00 -188.00
Payment - Streetighting Maintenance ~ Streetights s 250000 -500.00 -3,00000
Subtotal for Cade: ~ Streetlighting Maintenance. £385047 £790.08 £4.740.58
‘Subtotal for Cost Cenlre: __ General Account 810404 933,72 9.037.76

Description ‘Supplier Vat Type Net vat Total
Payment - Highsted Inuiry Planning Ct Raitron x ~400.00 40000
Payment - Highsted Inguiry Planning C Raitron x -1,250.00 125000
Payment - Highsted Inquiry Planning C1 The Action Group. X -1,00000 -1,000.00
Subtotal for Code: ~ Planning Support £265000 £2,650.00
‘Subtotal for Cost Centre: _Planning 265000 2,650.00
TOTALS £36,563.81 £04163 £35622.18
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Teynham Parish Council 21 Cctober 2025 {2025 - 2028)

Summary of Receipts and Payments
All Cost Centres and Codes

01income

Code Title

46 Bank Interest
39 Donations

2 Precept Income

SUB TOTAL

Amenities

Code Title

26 Allotment
29 Car Park
4
6
28 Meadow

24 Streetlighting Energy Costs
2

Groundsman Wages

3

High Ball Fence Project

b

Streetlighting Maintenance & Re

SUB TOTAL

Community Hall

Code Title

30 Cleaner
34 Deposits
33 Income
31 Maintenance
32 Utilties

SUB TOTAL

Editorial

Code Title

21 Printing Teynham News
49 TN Delivery

50 TN Software

22 Website

SUB TOTAL

General Account

Code Title

16 Audit Internal & External

Receipts Payments Net Position
Budgeted Actual Variance Budgeted Actual Variance  +- Underiover spend
32222 32222 32222 (N/A)
(NIA)
74,000.00 74,000.00 (0%)
74,000.00 74,322.22 322.22 322.22 (0%)
Receipts Payments Net Position
Budgeted Actual Variance Budgeted Actual Variance  +-Underiover spend
165.00 165.00 240.00 240.00 405.00 (168%)
3,000.00 3,000.00 3,000.00 (100%)
262570  -2,625.70 -2,625.70 (N/A)
7.673.00 7,673.00 7,673.00 (N/A)
8,000.00 7,959.65 40.35 40.35 (0%)
5,000.00 5,000.00 5,000.00 (100%)
3.277.00 3,277.00 3,277.00 (100%)
7,838.00 7,838.00 19,517.00 10,585.35 8,931.65 16,769.65 (85%)
Receipts Payments Net Position
Budgeted Actual Variance Budgeted Actual Variance +/- Under/over spend
3,300.00 1679.46 1,620.54 162054 (49%)
750.00 750.00 300.00 -300.00 45000 (N/A)
5,937.00 5,937.00 5,937.00 (N/A)
3,800.00 1,237.62 2,562.38 2,562.38 (67%)
8,062.00 182478 6,237.22 6,237.22 (T7%)
6,687.00 6,687.00 15,162.00 504186 1012014 16,807.14 (110%)
Receipts Payments Net Position
Budgeted Actual Variance Budgeted Actual Variance ~ +-Underiover spend
1,500.00 1,246.83 253.17 253.17 (16%)
200.00 -200.00 -200.00 (N/A)
133.32 -133.32 -133.32 (N/A)
510.00 510.00 51000 (100%)
2,010.00 1,580.15 429.85 429.85 (21%)
Receipts Payments Net Position
Budgeted Actual Variance Budgeted Actual Variance  +- Underlover spend
744.00 635.00 109.00 109.00 (14%)

createdy | []] Scribe PageNo. 1
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Teynham Parish Council
Summary of Receipts and Payments
All Cost Centres and Codes

21 Cctober 2025 {2025 - 2028)

47 Automatic Bank transfer from cu (N/A)
44 Automatic transfer from reserve (N/A)
48 Automatic Transfer to current ac (N/A)
42 Bank Fees 60.00 -60.00 -60.00 (N/A)

8 Chairman's Allowance 100.00 98.51 1.49 1.49 (1%)
15 Christmas 40.00 40.00 900.00 276.49 623.51 663.51 (73%)
17 Coffee Morning (Drop in Cafe) 754.50 764.50 662.44 -662.44 92.06 (N/A)

3 Community Grant (Expenditure) 2,000.00 2,000.00 2,000.00 (100%)
52 Donations 200.00 200.00 1.124.99 -1,124.99 -924 99 (N/A)

7 Elections 100.00 100.00 100.00 (100%)
54 Event Afternoon Tea Highsted 192.16 -192.16 -192.16 (N/A)
43 Event VE day 827.13 -827.13 -827.13 (N/A)
14 Event Warmhub 500.00 500.00 500.00 (100%)

9 External Storage (VH) 125.00 125.00 125.00 (100%)
56 Flower Festival 4024 -40.24 -40.24 (N/A)
51 Freedom of the Parish Costs 34.80 -34.80 -34.80 (N/A)

4 Grants Received (N/A)
57 Highsted Planning Inquiry costs (N/A)

5 Insurance 4,181.18 4,682.92 -501.74 -501.74 (-12%)
12 IT/Software 1.139.00 1.449.00 -310.00 -310.00 (-27%)
20 Miscellaneous Projects 2,500.00 2,500.00 2,500.00 (100%)
10 Office Equipment 200.00 23.49 176.51 176.51 (88%)

1 Office Supplies 200.00 349.88 -149.88 -149.88 (-74%)
38 Pension 5,200.00 3,195.05 2,004.95 2,004.95 (38%)
45 Precept Income (N/A)

6 Public Works Loan 4,295.00 2,147.31 2,147.69 2,147.69 (50%)
53 Refund 2.00 200 2.00 (N/A)
36 Salary 22,048.00 11,323.50 10,724.50 10,724.50 (48%)
59 Streelighting energy refund 2,389.35 2,389.35 2,389.35 (N/A)
55 Streetlighting Energy 511034  -5110.34 -5,110.34 (N/A)
58 Streetlighting Maintenance 3,950.47 -3,950.47 -3,950.47 (N/A)
37 Tax/NI 2,629.66 -2,629.66 -2,629.66 (N/A)
11 Training 600.00 120.00 480.00 480.00 (80%)
13 Utilities Clerk tel/internet 546.00 100.00 446.00 446.00 (81%)
19 Website hosting & emails 1,000.00 1,000.00 1,000.00 (100%)

SUB TOTAL 3,385.85 3,385.85 46,378.18 39,033.38 7,344.80 10,730.65 (23%)

Planning Receipts Payments Net Position

Code Title Budgeted Actual Variance Budgeted Actual Variance +/- Under/over spend
40 Planning Support 2,000.00 2,650.00 -650.00 -650.00 (-32%)
SUB TOTAL 2,000.00 2,650.00 -650.00 -650.00 (-32%)
Summarv
NET TOTAL 74,000.00 92,233.07 18,233.07 85,067.18 58,890.74 26,176.44 44,409.51 (27%)
VAT, 119.47 1,986.93
GROSS TOTAL 92,352.54 60,877.67
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Listing of Payments & Receipts in each Code for All Cost Centres

Teynham Parish Council

(Between 17-09-2025 and 21-10-2025)

21 October 2025 (2025 - 2026)

Cost Centre

Code Number
Vchr. Date
149 30/09/2025

Code Number

01lncome

46 Bank Interest

Invoice No  Minute Bank

Reserve 1 Account

2 Precept Income

Vchr. Date Invoice No  Minute Bank
140 26/09/2025 General Account
Cost Centre  Amenities

Code Number
Vchr. Date

162 01/10/2025
266 01/10/2025

Code Number
Vchr. Date

166 17/10/2025

Code Number
Vchr. Date

270 06/10/2025

Cost Centre
Code Number
Vchr. Date
252 29/09/2025

Code Number
Vchr. Date
124 22/09/2025
152 02/10/2025
155 06/10/2025
160 13/10/2025

41 Groundsman Wages
Invoice No  Minute Bank
General Account
General Account

60 High Ball Fence Project

Community Hall

Invoice No  Minute Bank
General Account
28 Meadow
Invoice No  Minute Bank
General Account
30 Cleaner
Invoice No  Minute Bank
General Account
34 Deposits
Invoice No  Minute Bank
Hall Account
Hall Account
Hall Account
Hall Account

Cheqg.

Cheqg.

Cheqg.

Cheqg.

Cheqg.

Cheqg.

Cheqg.

No.

No.

No.

No.

No.

No.

No.

Description Supplier Vat Type Net Vat Total
Receipt - Bank Interest Natwest Bank X 15.69 15.69
Subtotal for Code:  Bank Interest £15.69 £15.69
Description Supplier Vat Type Net Vat Total
Receipt - Precept from SBC Swale Borough Council X 37,000.00 37,000.00
Subtotal for Code:  Precept Income £37,000.00 £37,000.00
Subtotal for Cost Centre: 01lncome 37,015.69 37,015.69
Description Supplier Vat Type Net Vat Total
Receipt - Nick Harris wages Nick Harris X
Payment - Nick Harris wages Nick Harris X -378.51 -378.51
Subtotal for Code: ~ Groundsman Wages £-378.51 £-378.51
Description Supplier Vat Type Net Vat Total
Receipt - Grant Big Lottery Fund X 7,673.00 7,673.00
Subtotal for Code: High Ball Fence Project £7,673.00 £7,673.00
Description Supplier Vat Type Net Vat Total
Payment - Fibreglass repair kit swing or Amazon X -19.95 -19.95
Subtotal for Code: ~ Meadow £-19.95 £-19.95
Subtotal for Cost Centre: Amenities 7,27454 7,274.54
Description Supplier Vat Type Net Vat Total
Payment - Hall Cleaner Wages X -311.36 -311.36
Subtotal for Code: ~ Cleaner £-311.36 £-311.36
Description Supplier Vat Type Net Vat Total
Receipt - Hall Hire Deposit _ X 50.00 50.00
Receipt - Hall Hire Deposit _ X 100.00 100.00
Receipt - Hall Hire Deposit [ ] X 100.00 100.00
Receipt - Hall Hire Deposit _ X 100.00 100.00
Subtotal for Code: ~ Deposits £350.00 £350.00
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Listing of Payments & Receipts in each Code for All Cost Centres

Teynham Parish Council

(Between 17-09-2025 and 21-10-2025)

21 October 2025 (2025 - 2026)

Code Number
Vchr. Date
123 22/09/2025
125 29/09/2025
148  22/09/2025
150 01/10/2025
151 02/10/2025
153 06/10/2025
154  06/10/2025
156 06/10/2025
157  07/10/2025
158 08/10/2025
159 13/10/2025
217  22/09/2025

Code Number
Vchr. Date
212 18/09/2025
213 19/09/2025
214 29/09/2025
257 02M10/2025
258 02/10/2025
259 08/10/2025
260 10/10/2025
264 16/10/2025
279 16/10/2025

Code Number
Vchr. Date
262 15/10/2025
263 15/10/2025

Cost Centre
Code Number
Vchr. Date
120 24/09/2025
121 26/09/2025
122 30/09/2025

33 Income
Invoice No  Minute Bank

Hall Account

Cheqg. No.

Hall Account
Hall Account
Hall Account
Hall Account
Hall Account
Hall Account
Hall Account
Hall Account
Hall Account
Hall Account
Hall Account

31 Maintenance
Invoice No  Minute Bank

Hall Account

Cheq. No.

Hall Account
Hall Account
Hall Account
Hall Account
Hall Account
Hall Account
Hall Account
General Account

32 Utilities
Invoice No  Minute Bank

Hall Account

Cheq. No.

Hall Account

General Account

47 Automatic Bank transfer from current ¢
Invoice No  Minute Bank Cheq. No.
Reserve 1 Account
Reserve 1 Account
Reserve 1 Account

Description Supplier Vat Type Net Vat Total
Receipt - Hall hire receipt _ X 45.00 45.00
Receipt - Hall hire receipt - X 135.00 135.00
Receipt - Hall Hire Deposit _ X
Receipt - Hall hire receipt _ X 168.00 168.00
Receipt - Hall hire receipt [ ] X 140.00 140.00
Receipt - Hall hire receipt _ X 810.00 810.00
Receipt - Hall hire receipt _ X 140.00 140.00
Receipt - Hall hire receipt _ X 1,000.00 1,000.00
Receipt - Hall hire receipt ] X 557.50 557.50
Receipt - Hall hire receipt . X 200.00 200.00
Receipt - Hall hire receipt _ X 150.00 150.00
Payment - Hall hire receipt _ X
Subtotal for Code:  Income £3,345.50 £3,345.50
Description Supplier Vat Type Net Vat Total
Payment - Hall Cleaning Supplies Co-op X -27.65 -27.65
Payment - Adobe Adobe X -19.97 -19.97
Payment - Adobe Adobe X -13.14 -13.14
Payment - Hall Cleaning Supplies KCs X -88.78 -88.78
Payment - Hall Cleaning Supplies KCs X -32.39 -32.39
Payment - Hall Cleaning Supplies Morrisons X -18.17 -18.17
Payment - Hall Cleaning Supplies Amazon X -32.50 -32.50
Payment - Hall Cleaning Supplies Amazon X -30.72 -30.72
Payment - Hall Cleaning Supplies KCs X -32.39 -32.39
Subtotal for Code: Maintenance £-295.71 £-295.71
Description Supplier Vat Type Net Vat Total
Payment - British Gas British Gas L -28.36 -1.42 -29.78
Payment - Hall Sky bill Sky S -32.45 -6.49 -38.94
Subtotal for Code:  Utilities £-60.81 £-7.91 £-68.72
Subtotal for Cost Centre: Community Hall 3,027.62 -7.91 3,019.71
Description Supplier Vat Type Net Vat Total
Receipt - Automatic transfer from currer Natwest Bank X
Receipt - Automatic transfer from currer Natwest Bank X
Receipt - Automatic transfer from currer Natwest Bank X
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