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NOTICE OF MEETING & AGENDA

A meeting of the Community Hall Committee will be held in Teynham Community Hall, 89 Station Road, Teynham, on Wednesday 22nd July 2026 at 7pm. The Agenda for the meeting is given below:-

AGENDA

1.	Apologies for absence.
2.  	Declarations of Interests on Items on the Agenda.
3.  	Public Session for 20 minutes to allow members of the public and Councillors with pecuniary interests to speak for no more than three minutes in respect of the business on the agenda.  A question shall not require a response at the meeting nor start a debate on the question.
4.	To approve the Minutes of the last meeting
5.  	Matters Arising
6.  	Chairman’s report
7.	To agree to purchase a lock for the disabled toilet.
8.	To agree to fill the ceiling cavities with expanding foam.
9.	To agree to clear the container to make room for new regular hirer.
10.	To discuss and agree the purchase of a new Noticeboard for the CH car park.
11.	To ensure we are complying with COSH standards for cleaning supplies.
12.	To agree to look at the ventilation under the stage and if OK start using for storage.
13.	To get an update on the PBS music license and agree cost.
14.	To receive an update on the painting of the outside fence.
15.	To note that our handyman has a copy of the diary and will carry out jobs around our bookings.
16.	To note bin rota has been shared.
17.	To note that tasks have been assigned to members of the Committee.
18.	To note that Friends of Teynham WhatsApp group has been set up and volunteers invited.
19.	To agree moving hall bookings to Scribe Bookings (an add on service to our Scribe Accounting software) at the cost of £219 sign on fee and then £25 per month thereafter.
20.	To note the new poster has been put on FB, noticeboards and website and to thanks Cllr Townson for producing this.
21.	To note that the Community Hall banks account is due to receive a refund from British Gas for overpayment caused by their online meter reading system not working properly.
22.	To note that invoices for hall bookings are raised in Scribe Accounts.
23.	To agree to review key recommendations from the RICS survey.
24.	To agree to carry out quarterly internal and external building inspection (quick checks)
25.  	Date of next meeting 15th September 2026
26.  	Chairman’s closing remarks

**************************************************************************
PRESS AND PUBLIC WELCOME
**************************************************************************

Signed:  						           Date: 14th July 2026
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