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Teynham Community Hall Safety Checks 

89 Station Road, Teynham Sittingbourne, Kent, ME9 9DU. 

Introduction 

The Hall, built about 1956 is a single-story concrete frame building infilled with brick built cavity walls and 

has a corrugated cement sheeting roof. There is a brick-built cavity wall side extension with a thermally 

insulated flat roof protected by pitched roofing felt. 

Whilst divided into separate rooms the building is not divided into separate fire sub-divisions. There is 

however fire rated internal doors with self-closing arrangements serving the kitchen, bar area and, what 

was a Committee Room and is now, a Secure Storage Area. 

Cavity wall insulation was installed in the external walls and loft insulation above the Bar area, Entrance 

Passageway and Toilets during 2015. 

The internal walls are a mix of plastered brick and stud wall with plaster board. 

The building comprises: 

• The Main Hall with a stage area and alcove
• The Kitchen accessed from the Main Hall and from an external door
• The Bar area accessed from the Entrance Passageway
• The Secure Storage Room (ex-Committee Room} accessed from the main hall and from an

external door.
• The General Storage Room accessed from the main hall
• The Bowler's Store accessed from the main hall
• Three toilets, which include one for the disabled, accessed from the Entrance Passageway.
• The Entrance Passageway

The stage is of a wood construction. 

The floor of the Main Hall and adjoining alcove, replaced in 2024, is of a sprung beech sports floor 

construction over a concrete sub-floor. The Secure Storage Room (ex -Committee Room) has carpet tiles 

laid over vinyl flooring; the Entrance Passageway barrier matting over a concrete sub-floor to protect the 

Main Hall floor from dirt and water, and the remaining rooms and spaces have vinyl flooring laid over a 

concrete sub-floor. 

There are three sets of fire exit doors: 

• The main entrance door of the building which leads to the front of the building and the road
• A set of doors on the south side of the building, fitted with a crash bar, which leads onto a pathway

to the side of the hall, fitted with automatic emergency lights, which in tum leads to the front of the
building and the road.

• A door on the front of the building from the kitchen, fitted with a crash bar, which leads to the road

The main hall has a suspended ceiling, replaced in 2010, of fire-retardant tiles covered by loft insulation. 

The remaining rooms have plastered skimmed plasterboard ceilings. 

The windows, replaced in 2013, are of an uPVC double glazed construction along with two of the external 

doors with the main entrance portal and side fire doors being of aluminium double-glazed construction. 
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The electrical installation meets the IEE/IET Wiring regulations and/or BS 7671 at the time of installation. 

The electrical cables have inherently flame-retardant sheathing and are protected against over currents by 

circuit breakers complying with the relevant British Standard. All cable/equipment connections are made in 

flame retardant enclosures minimising fire risk. 

The electrical supply cable comes into the Hall overhead for an adjacent pole. There is a safety notice 

warning drivers of vehicles of the presence of the electric cable. The supply company's fuse/safety cut out 

is rated at 1 OOamps. Electricity is supplied throughout the building via several metal clad consumer units 

fitted with distribution 30mA RCBO circuit breakers,' fitted in 2023 

Most of the circuits are of a radial type, i.e. supplying a single or several specific low power consumers 

meeting the requirement of IEC 60364: Low-voltage electrical installations - Electrical installations of 

buildings. 

The hall is lit throughout by LED lighting having flame retardant enclosures. The lighting in the General 

Storeroom and toilets is operated by PIRs. For safety reasons there are only a limited number of power 

sockets throughout the hall protected by 30mA RCBO circuit breakers,' fitted in 2023. 

There is automatic battery-operated LED emergency escape route lights, replaced in 2022, meeting the 

relevant requirements of BS 5266-1 :2016: Code of Practice for the Emergency Lighting of Premises and 

signage throughout the building normally accessed by hirers with lit exit signs over the fire exit doors. In 

addition to switchable normal lighting there are automatic battery-operated LED escape route emergency 

lights, again replaced in 2022, along the north and south external walkways. Facilities are fitted to test the 
emergency lighting systems which were carried out in 2022 in accordance with the IET Electrician's Guide 
to Emergency Lighting, 3rd Edition and recorded. 

The external front of the Hall, including car park, is lit with three LED automatic PIR floodlights. The garden 

at the rear of the Hall may be lit with two automatic PIR floodlights. To see the main door key holes, there is 
an automatic PIR LED floodlight over the doors pointing down. There is an automatic heart defibrillator 

installed in a secure cabinet on the right-hand column of the porch. 

There are individual smoke detectors and alarms fitted in the spaces having a higher fire risk, e.g. the 
kitchen and bar area. As, the building is not sub divided into separate fire sub-divisions, a central fire 

detection and alarm system is not fitted. 

There is a limited natural gas installation which now only supplies a 40kW warm air heater located in the 

roof space above the entrance passageway. The gas meter, replaced in 2024 is in a ventilated cupboard in 

the Bar Area. The gas is distributed in screw threaded black iron piping. The warm air heater, replaced in 

201 O, is subject to a maintenance contract and is regularly serviced and safety checks carried out. All the 

necessary safety monitoring devices and interlocks are fitted to minimise the risk of fire and explosion. The 

roof space is well ventilated. 
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Secure storage room (ex-committee room)- restricted access.

Fire exit route 

1. Through the internal entrance door into the main hall which has three fire exit routes

Equipment inventory 

• Steel framed storage racking with wood shelves
O \ • h - \ k -L • 2 wall mounted electric space heaters ----p;' 0 I\ <:t & (5- �ih \. c.. \ S. 'f �" Q ettlQ.. r

�rge wood desk . 
\ _ \ , ��ooden framed, upholstered seat and backs, armchairs � "2> "to"" Cl w rtl � <t�,�

• Flip chart/White board / 
• Projector stand ' / 
• Portable projector stands O 

I 

• Portable microphone stands. 6 / 
�getal waste bin � + � I } \ - r- � 

/I I <!J r'\ C h.Q. c, �J f \/ � L � \ � ater filled fire extinguisher, ' V '-4 1 . , r 9 J _ 
c or t -e & e K , , � �\..L\. � "L..Q./ , -.e r o t0 <tQf 

Hirers storage room. 
Fire exit route 

1. Through the door into the main hall with three fire exit routes

Equipment inventory 

• 8 locked cupboards containing hirers non-flammable goods
• On top of cupboards - wooden notice boards and children's toys
• Set of wooden steps
• Set of metal steps
• Vacuum cleaner
• Children's metal safety gate.(altemative storage) ·'-><
• Metal ladder 
• Brushes and sweepers
• Children's metal safety gate. (alternative location) )<

¥owler's storage roo� - restricted access.

Fire exit route � o.....:, \ � � hO '>\'or, �\:, \ \ ,t '-'\ 
1. Through the door into the main hall with three fire exit routes

Equipment inventory 

• Electric double mat roller with mats
• 2 Vacuum cleaners
• Shelving containing bowling mats, underlay and other ancillary bowling equipment.
• Free standing bowling score boards
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Teynham Community Hall Fire Risk Assessment 

Main Hall Use: Community space 
Step 1 - Identify fire hazards 

Sources of ignition Sources of fuel Sources of oxygen 

Potential sources of ignition are electrical equipment and smoking. Sources of fuel are window curtains, 
stage curtains, window blinds, alcove curtains, chairs, tables, piano and projector screen. Source of 
oxygen is the atmosphere. 

Step 2 - People at risk 

Hirers, employees and councillors 

Step 3 - Evaluate, remove, reduce and protect from risk 

(3.1) Evaluate the risk of the fire 
occurring 

(3.2) Evaluate the risk to people 
from a fire starting in the premises 

(3.3) Remove and reduce the 
hazards that may cause a fire 

(3.4) Remove and reduce the 
risks to people from a fire 

Assessment review 

The risk of fire occurring is LOW 

The risk to people from a fire starting in the premises is LOW 

The hazards are greatly reduced by ensuring that the materials for 
the sources of fuel are fire/flame retardant to relevant British 
Standard. Electrical circuits are protected by earth leakage circuit 
breakers. Smoking in the Hall is not permitted. 
Emergency lighting, signage and three fire exit doors are provided 
to reduce the risks to people from a fire. Written procedures in the 
event of a fire are provided to hirers in the form of a booklet and 
notices within the hall. 

Review outcome (where substantial changes have occurred a new record sheet should be used) 
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Asbestos 

Fire 

Is an Asbestos Register maintained and where is it held? 

••• ••• •••••• ••• ••• ••• ••••••••• ••••••···•·••••·•• •• •••• •••••••••••••••• 
Is this information provided to anyone who carries out maintenance 
work on the building? 
Are there fixed warning signs to ensure the asbestos is not 
disturbed and regular checks made to ensure it remains 
undisturbed and in good condition? 
If damaged asbestos has been identified, have arrangements 
been made to ensure it is either repaired, encapsulated or 
removed? 
Has a fire risk assessment been completed and are adequate fire 
safety measures in place? 
Has an evacuation plan been implemented and tested? 
Is the fire alarm tested regularly? 
Are fire drills carried out at least once a year? -
Are regular checks made to ensure escape routes and fire exit 
doors are: 
■ unobstructed; and

/2 ■ adequate and effective for the number of people using the
hall, including those who are disabled or vulnerable? _ 

Are combustible substances or waste stored safely? 
Is fire-fighting equipment in place and tested regularly in line with 
the manufacturer's guidance? Are staff (and others) trained in how 
to use it? 

Responsibility Are users provided with all the information about the Hall needed 
I to operate it safely? 

Further 
Yes action NIA 

needed / 
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